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Join the McDonald’s Family!

We’re more than a team – we’re a family of over 1,700 individuals across Cyprus!

Each of us is unique, but we’re all united by the same values: Serve, Inclusion, Integrity, Community, and above all, Family.
At McDonald’s Cyprus, we believe in our people. That’s why we invest in continuous development, offer real opportunities for growth, and create a positive work environment where everyone can thrive while gaining valuable global experience as part of one of the world’s most iconic brands.
Job Title: Junior HR Coordinator

Location: Larnaca 
Role Overview:

We’re looking for a motivated and enthusiastic Junior HR Coordinator to join our HR team and support the smooth running of our people operations.

This is an excellent opportunity for someone at the beginning of their HR career who wants broad exposure to HR — including recruitment, employee lifecycle, HR systems, reporting, and people initiatives — and is ready to step into a dynamic environment, learn by doing, and be part of shaping the employee experience from behind the scenes.
Key Responsibilities:

· Support the end-to-end employee lifecycle, including recruitment, onboarding, and offboarding

· Provide administrative support throughout the recruitment process, including candidate screening and communication

· Maintain recruitment platforms and job postings

· Coordinate interview scheduling and liaise with candidates and hiring managers

· Prepare and maintain HR documentation 

· Maintain accurate and up-to-date employee records in HR systems

· Prepare data inputs for HR reports and dashboards and support people reporting activities

· Support HR analytics and ensure data accuracy and consistency across HR systems

· Act as the main operational owner of the Employee App, including content updates and user support

· Support HR projects related to employee engagement, employer branding, wellbeing, culture, and retention initiatives

· Assist in the planning and coordination of employee activities

· Support work and residence permit processes for third-country nationals
· Assist with the coordination of company-provided accommodation
What You’ll Bring:
We’re looking for someone who brings energy, curiosity, and a genuine passion for people — someone who is eager to grow, excited to take on new challenges, and motivated to continuously develop their skills in a dynamic environment.
Here’s what will make you shine in this role:
· A university degree in Human Resources or a related field

· Some experience in HR is an advantage, but not essential
· Fluent in both Greek and English — written and spoken

· Comfortable working with Microsoft Office, handling data and reporting

· A positive, collaborative attitude and genuine enthusiasm for working with people
· A strong willingness to learn, develop new skills, and grow within the HR function
What We Offer:
When you join McDonald’s, you're not just joining a company — you’re becoming part of a globally iconic brand that touches millions of lives every day.
This is your chance to gain real-world HR experience in a fast-paced, people-first environment — with the support and prestige of one of the world’s most recognized brands.

· Competitive salary package, including 13th salary

· Group healthcare plan

· Provident fund

· Free meal during working hours 
· Access to our Scholarship Program for undergraduate & postgraduate studies in partnership with local universities

· Ongoing professional development and training opportunities

· Active involvement in HR projects that shape company culture and employee experience

· A unique opportunity to build your career within a global organization that values people as its greatest asset
Apply Now:

Send your CV to hr@mcdonalds.com.cy with the subject line: Junior HR Coordinator. Application deadline: February 28, 2026.
Please note that only candidates who meet the criteria and are selected to proceed to the next stage of the recruitment process will be contacted.
Be part of something bigger. Grow with us.

Join the McDonald’s family today!
